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1. Registration of New Users 
 

 
If your State does not have an account registered, please contact the Biological 
Weapons Convention Implementation Support Unit (BWC ISU) via e-mail bwc@un.org 
or use the contact form on the NCP portal - see Contact.  
 
 
Please kindly note that you will be requested to provide a Note Verbale with information 
on the NCP to be registered. This is to confirm the eligibility of the request. 
 

 
 
Before moving forward to login, please wait for the registration confirmation from 
the BWC ISU. 
 
Once you receive the confirmation email for registration, you will be able to log in to the 
NCP portal via the "Log In" button in the main menu. 
 
 

 
By entering your email address, you will receive a message containing a validation link 
to access the NCP portal. 
 

 
 

mailto:bwc@un.org
https://bwc-ncp.un.org/contact
https://bwc-sso.un.org/realms/unoda/protocol/openid-connect/auth?client_id=unoda-ncp&scope=openid%20email%20profile&response_type=code&redirect_uri=https%3A%2F%2Fbwc-ncp.un.org%2Fapi%2Fauth%2Fcallback%2Fkeycloak&state=YhPXWOa-2TlnViS7J61Zt4pvcRsEJanFYygpPXDbMqI
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2. Submitting NCP related information 
 

 
After successful login, you can submit a nomination. Click the Submit Nomination 
button on the homepage. 

 
 
 

You now reach the beginning of the NCP submission process, which proceeds as 
follows. 

 
1. You will be redirected to the NCP form page – click the Start button.  

 
 
 
2. After clicking, you will be redirected to the NCP Nominations List.  

 
 
 
 
 

https://bwc-ncp.un.org/form
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3. Click the Add Contact button – you will be redirected.  

 
 
 
4. Fill in the form: 

• Full name  
• Gender – select one option 
• Title / Position / Role 
• Organizational affiliation – select one option 
• Address 
• Phone number 
• Email address 
• Website 
• Upload the Note Verbale file using the Choose File button 

 
 
 
 
 
 
 
 
 
 
 
 



5 
 

5. After entering all required information, click the Save Contact button. 

 
 
6. After clicking, you will be redirected to the NCP list, where the created user will now 
appear. 

 
 
 
7. If all the information is correct, click the Next Step button. 
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8. On the next page, the information about the created NCP will appear. Click the 
Submit button.  
 

 
9. If everything is correct, you will be redirected to a confirmation page stating: “Thank 
you, your submission is waiting for approval.”  

 
10. Once finished, click the Continue button to return to the homepage.  
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3. Making Changes or Updates by Registered 
Users 

 

 
If your State has a registered account, you can make changes to the existing NCP 
information or add new users.  
 
Please follow the steps outlined from page 3 onwards ‘2. Submitting NCP related 
information’. 
 


